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Republic of the Philippines OM 007-25
Bepartment of Education
REGION IV-A

SCHOOLS DIVISION OF QUEZON PROVINCE

OFFICE MEMORANDUM
OM No. 007, s. 2025

06 January 2025

MONITORING OF PENDING TRANSACTIONS IN QUEZON’S ONLINE DOCUMENT
TRACKING SYSTEM (QODTS) FOR DECEMBER 2024

To:

Division Chiefs

Unit and Section Heads

Assistant Schools Division Superintendents

Division Office / Sub-Office DTS in Charge
All Others Concerned

As part of the monthly monitoring of pending transactions in QODTS, this Office issued

an Office Memorandum detailing the Top 10 units/sections with the highest pending

transactions in the system and the units/sections showing the most significant decrease

in pending transactions for December 2024. Please see Tables 1 and 2.

Table 1. Top 10 Units/Sections with the Highest Pending Transactions

Rank Unit/Section No. of Pending DTS-in-Charge
Transactions
1 HR 4 3319 Lemuel B. Quitain
2 Accounting 2677 Hector C. Salivia
Maria Elvira M. Carimpong
3 HR 2 and 3 - 2029 Lemuel B. Quitain
4 Cash 1561 Connie T. Abulencia
S CID 1561 Raymond Q. Nieva
Dessa Marie B. Dalmacion
6 Personnel 1337 Lemuel B. Quitain
7 Accounting (PS) 1020 Jerico L. Avila
8 Personnel Payroll 1006 John Mark R. Obciana
9 HR 1 875 Lemuel B. Quitain
10 Office of the ASDS 815 Marissa L. Maragay
Rena R. Rodil
Marinel L. Obmerga
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Table 2. Top 10 Units/Sections with the Most Significant Decrease in

Pending Transactions
Rank Unit/ No. of Pending | No. of Pending | Percentage DTS-in-Charge
Section Transactions Transactions
{November) {(December)
1 100% Jackqueline D. Nuyda
Legal 49 0 Penelope Ann A.
Villaflores
2 Records 3 57 0 100% Aira May C. Perez
3 Accounting 98.46% Lorena G. Abdon
(Liquidation 65 i
1st & 3rd)
4 Records 1 al 1 98.04% Amador V. Capinpin
S EFS 9 1 88.89% Amy T. Misa
6 ?(éiéxg? Payroll 100 97 73.00% Anna Lou P. Pena
7 Personnel 50 21 58.00% Jhan Ely Marie Agaton
(GSO)
8 Planning 777 390 49.81% | Mark Roe Esmerna
9 Records 2 203 169 16.75% Roseth M. Flancia
10 10.05% Jessica C. Mendoza
i i et Jemaica V. Alvarez
*+*Nothing Follows***

To ensure an efficient flow of transactions across all units/sections, this Office
requested the Unit/Section Heads involved in Table 1 to perform DTS Housekeeping and
take necessary steps to expedite the completion of pending transactions. This Office
reiterates the importance of adhering to the prescribed processing times mandated by RA
No. 11032, also known as the An Act Promoting Ease of Doing Business and Efficient
Delivery of Government Services. The specified processing times are as follows:

» Simple Transactions: 3 working days
» Complex Transactions: 7 working days
» Highly Technical Transactions: 20 working days

Attached is an infographic outlining the 12 key points about RA No. 11032 for your

reference.
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Additionally, we extend heartfelt congratulations to the units and sections that have

achieved the most significant reduction in pending transactions.

Immediate dissemination of this Office Memorandum is desired.

ROMMEL C. BAUTISTA, CE f
Schools Division Supermten

sop10/06/2025

DEPEDQUEZON-TM-SDS-04-010-005

‘8 v i == . Address: Sitio Fori, Brgy. Talipan, Pagbilao, Quezon
DQ%)ED L= epeo~ BUREER AT RS Trunkline #: (042) 784-0366, (042) 784-0164,
MATATAG (042) 784-0391, (042) 784-0321

7 DepEdTayoQuezon EBDwww.depedquezon.com.ph B< quezon@deped.gov.ph



100dS 10Y}0 pue dpeD

LD POSIADY DY Jopun poysiund oq (jeys

pue ajqel| Ajjeuiwiun aq ||BYS J0AR) jO UORENINOS
Snolaijet J0 UoRoixo ‘Aloglig o} popul| jou

ing se yons joe Aue sjLuwos oym uosiad Auy

O} UM SI0XI) LJIM U

syjuot (g}

saakojdws pue

pue koyjod s»iﬁsﬁmasaog;
&asz gaggsﬁmé

ipaypadxe aq jleys aoiias pue jupiudinbg

'S3NIIOL] 'SIOMO} JSEOPEOIY ‘UOTEIIUNLILIODI0}

10 uonesado pue uohejielsul ay) 10} suoezZUoyIne 1a

| 'spuiad ‘saoueieaj ‘sosusdl| jo [eAcsdde pue Bulssaooid

juswdojana( ainjonsiselju)
, Aiandsuuonisyug

s1eaA (Q) X5 0} J8aA (| ) BUO JO Eo:_com_as_
S}OUDQ JUBLLIBNAI JO SINJIALIO}
oignd Buipjoy wol; uonesjenbsip enjodiad
02IAIOS QY) WOY [ESSIUSID

WO pue JAjeRSIuILPY “FSNF

s OpO7) [EUdd Pos

Uil 104 jdoox3 uoisuadsns
XIS LM Appiqen aapegsiuipy

vaS9O3/AA0T J0 UHBIOIA Ut punoj
s|eiyo Juawwanob Joj Aanod IMIYLS Z

saljeuag

AuEqejeq ssausng

saiouale )
(euofed jo uonegsibai su
opincid pue ‘suonoesUe pajejas-ssauisng
uo gjep uonesidde ainjdes pue aneIs:
0} fepod ssauisng [enuoo Ysigeiso o} 1010

Q.2

|e}I0d ssaulsng |eijuag

sjuredilod
Buijy Joj ainpagoiy

D Ul Sjeoiput
auNng

JayRY) S,UBZNY:

001098 Jenaried
£1q0 O} 2INPAS0I-

8102 40 Joy Aienijaq soInieg
JusWUIaA0S) Jualoly3 pue ssauisng Buloq Jo ase3
jnoqy mouy oj sbuiy|




